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Guide to Group Visa Extension for Sogang KLEC Students(D4)

Application fees

71,000 Korean won

application fee

*Please inquire to Hire Diversity(Visa Agency) about the questions related to the

Time Required

2-3 weeks from

the submission date

*Holidays included in the period

*Do not leave Korea until extension is complete

Copy of your Passport

*MUST inform the Immigration Office when passport has been reissued

Proof of Residence

*“Advance Notice on Expiration of your Stay" mail sent from the Immigration Office,
or a most recent utility bill in your name

* For others, please refer to *mark below

Required
Documents

Proof of Financial Capacity
(Only for whose attendance

rates is below 70%)

from the application date)

*Statement of Reasons for Low Attendance + “Certificate of Bank balance” of your
Korean account with minimum 5,000 USD/é6 months (issued no earlier than 20 days

*Exempt from submission if attendance rates for both previous and current

semesters are 70% or higher

consecutive semesters

*Visa extension will be rejected if attendance rates are lower than 70% for two

Alien Registration Card (D4)

*We will return your ARC with the extended period printed on the backside

xCategories for Proof of Residence

Type of Accommodation

Proof Documents

Checklist

Dormitory

Confirmation of Dormitory Residence

»Seal of the university president or dean of the dorm

Residence under your name
(your name on the contract)

Copy of lease agreement or rent contract

»Must include the exact address of your residence,
personal info and signature of both the tenant and
the landlord, and the duration of your stay

Residence under other’'s name

(your name not on the contract)
E.g. friend’s house, parent’s house,
AirBnB, etc.

© Confirmation of Residence/Accommodation

© Provider’s ID card (copies of both sides)

© Copy of lease agreement under the provider’s
name

»Must include the starting day of your residence period
»Address on the provider’s ID card = Address on the
Confirmation of R/A — document © unnecessary

»Otherwise, must submit document ©

Accommodations with Business
license

E.g. Goshiwon, AirBnB, Share house,

Hotel, etc.

© Confirmation of Residence/Accommodation or
the accommodation’s own contract form

© Business license (to check the address)

© Receipt for current month’s rent payment (to
check your residence period)

»Address on the Confirmation of R/A = Address on the
business license of the place
»Must include the starting day of your residence period

»Receipt can be replaced by proof of transfer history
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